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1. O0ume monokeHus

11.  Hacrosimuii Ilopsgokx ydera Oubmmoreunoro ¢onnma mkonbl (mamee - [lopsmok ydera)
yCTaHaB/IMBAaeT MpaBWia ydera OuOiIMoTedyHoro QoHma ydyeOHOM IUTepaTypbl M OCYILECTBISETCS B
COOTBETCTBUU C ACUCTBYIOIIMM 3aKOHOAATENLCTBOM PD u PT.

12.  bubGnmuoteunslii ¢poHA YIEOHOM IMTEpaTyphl YUUTHIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO
Ooubmmorednoro (GoHaa OMOTUOTEKH IIKOJIBL.

13.  VYuyer 6ubnamoreunoro ¢GpoHaa oTpaxkaeT MOCTyIUIeHUE B (DOH I, BEIObITHE U3 (DOH[IA, BETMIUHY
Bcero (oH/a U CIY’)KUT OCHOBOM JUIsl 0OECTICYCHUsI COXPAHHOCTH (POH/IA M KOHTPOJIS 32 HATMYUEM U
JBIDKEHHEM (hoHTa.

14. Vwyer OubmmoreuHoro (oHAAa y4eOHOW IHMTEpaTyphl OCYIIECTBISICTCS JOKyMeHTamu: "Kuura
cymmapHoro yuera" (mamee - KCVY), "Kaproreka ydera yueOHON nuTepaTypbl”, «DIEKTpOHHAs
KapTOTEKa yUeOHUKOBY, JIEKTPOHHBIM (DOHIOM yueOHOM uTepaTypsl (1anee - DDV JI).

15 Vuer OubmuoreuHoro ¢onaa yueOHOW JMTEpaTypbl OCYILECTBIseTca AokymeHtamu: "Kuura
cymmapsoro yuera" (ganee - KCVY), "Terpaap yuera u3gaHuil BpEMEHHOTO XpaHEHHs'"', UHBEHTapHbIE
KHUTH.

16. VYuery mojiexar BCe BUIbI JIUTEPATYpPhl, BKIIOYEHHBIC B OMOITMOTEUHBIH (HOH]I.

2. ®onj y4eOHOIi TUTepaTypbl

2.1. Yuer donaa yueOHOIi JuTEPATYpPHI

2.1.1. K donny yueOHOI1 muTepaTypbl OTHOCSATCSL:

- BCE YUEOHUKH;

- y4eOHbIe IOCOOHS;

- MaTreMaTH4ecKue TaOIHIbI;

- COOpHMKH YIIPpaXKHEHUH U 33/1a4;

- TIPaKTUKYMBI,

- KHUTY ISl YTEHMUS;

- XpecTOMAaTHH.

212. VYyer OubmuoreyHoro QoHIa MOMKEH CIIOCOOCTBOBATh HMX COXPAHHOCTH, NPABUIBHOMY
GOpMHUPOBaHUIO W [ENEBOMY HCIOJNB30BaHUIO. Bce omepaiy MO y4eTy IPOHM3BOJISTCS
OubmoTekapeM, CTOMMOCTHBIM  ydeT BedeTcs  Oyxrantepueil  YmpasiaeHus  oOpa3oBaHUS
HcnonaurensHoro komurera KykMOpCKOro MyHAIMIaabHOro parona PT.

2.13. VYwuer yue6HukoB ocymectniusgercs B KCY, kotopas Befercs B TpeX 4acTsx:

1-a yacte. [loctymnenune B ¢onn. Ilocne momydeHus ydeOHHMKOB 3amuchiBaeTcs oOree
KOJIMYECTBO M CTOMMOCTb, C 00f3aTeJIbHBIM YyKa3aHWEM HOMepa M JaThl CONPOBOJUTEIHHOTO
nokyMmenTa. Homep 3amucu exeronHo HaunHaerces ¢ Ne 1 v maeT no nopsaxy nocTyIuIeHH.

2-s1 yacth. BpIObITHE U3 (oHIA. 3amHChIBAIOTCS HOMEpa aKTOB Ha CHHMCaHHWE YYeOHUKOB C
yKa3aHHEM JaThl YTBEPKIEHHS aKTa W OOIIEr0 KOJMYECTBA CIHCAHHBIX YUYEOHHKOB Ha OOMIYIO
cymmy. Hymeparust 3anuceii 0 BRIOBIBIIMX U3JJaHUSX U3 T'OJIa B TOJ MPOJIOKACTCS.

3-s1 yactb. Wrtorm ydera nBwkeHHs (OHMOB. 3alMCBHIBAIOTCS WTOTW JIBIDKEHHS (OHIA
y4eOHUKOB: 00lee KOJMYECTBO IMOCTYNHBUIMX YYEOHMKOB Ha OOIIYI0 CyMMY 3a TEKYIIMH IO
OO111ee KOIMYECTBO BBHIOBIBIIMX YUEOHMKOB Ha OOIIyI0 CyMMYy 3a TeKyluil roa. OOriee KOIU4ecTBO
y4eOHUKOB, COCTOSIIIMX Ha ydeTe Ha oOuryro cymmy Ha | stHBaps mocneayromero roga.KCV mo
y4eOHHKaM XPaHUTCsI B OMOJIMOTEKE IMTOCTOSIHHO.

2.14. WNuauBraya bHBIA (TPYNIIOBOM) y4eT Y4eOHHKOB OCYILIECTBISICTCSI B KapTOTEKe ydera
y4eOHUKOB Ha KaTaJI0KHBIX KapTOUKaxX CTaHJAPTHOIO pa3Mepa.

Ha kaprouke ykas3piBaeTcst OuOnMorpaguueckoe ONMUCaHWE YYeOHMKA, CBEICHHUS O



KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C YKa3aHHEM IIEHBI, PETUCTPALIMOHHBIA HOMED.

Ecnu yueOHUK mOCTymaeT HeOJTHOKPATHO U HE UMEET OTIIMYMS, KPOME rojia U3JJaHusl U LIEHbI, TO
BCE TIOCTYIUICHHS 3aHOCSTCSI Ha €IUHYI0 KapTouky. Ecim ke B yueOHHMKE BHECEHBI JIOTOJIHEHHS U
M3MEHEHUS, TO Ha Hero 3aBOJUTCS HOBasl KapTOUKa.

Kaprouku paccraBisiloTcs B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KIAcCoB - IO
npeaMeTaM U o andaButy hamMuIHii aBTOPOB UJIH 3arjiaBuil.

Kaprouku Ha criucanHble y4eOHUKU M3 KAPTOTEKH yueTa yUeOHHKOB M3BIMAIOTCS Cpasy e
1ocyie MOJIUCAHUSI aKTa O BBIOBITHH.

YtoObI peryaupoBaTh MOCIEOBATEIBHOCTh PETUCTPAIIMOHHOTO HOMEPA, PEKOMEH/TyeTCsl BECTH
"Terpamp perucTparii Y4E€THBIX KapTO4yeK OMOIMOTEYHOro (OHIA NIKOJBHBIX YYECOHHKOB" TIO
00pasily: HOMep 1O MOPSJIKY, KJIacc, Ha3BaHHE, aBTOP,KOJIMYECTBO, [IEHA OHOTO 3K3EMILIIpa, CyMMa,
Homep 3anucu B KCVY.

2.1.5. VYdery nomiexar Bce BUIbI YUCOHMKOB M y4eOHBIX ocoOuid. Paboune TeTpaay, AuIaKTHuecKue
Marepuaibl, TaONWIbI, TPOMUCH SIBISIIOTCS JOKYMEHTaMH BPEMEHHOro XpaHeHus. Mx yder
npousBoauTcs B "TeTpaau yuera JOKyMEHTOB BpEMEHHOIO XPAHEHUS "

2.1.6. BsameH yTepsHHBIX WM UCTIOPYEHHBIX YUeOHUKOB PUHUMAIOTCS aHAJOTHYHbIE YYeOHUKH.
2.1.7. Yuer BbIObITHS y4eOHMKOB. CriMcaHue y4eOHUKOB IMPOBOAUTCS HE PEXe OMHOTO paza B TOJ.
CriucanHple y4eOHHMKH chatoTcsi B Makynarypy. CrucaHHble y4eOHMKH, HAaXOMAAILIMECS B XOPOIIEM
COCTOSIHWM, MOTYT BBIJABAaThCS YYAIIUMCSl JUIS TIOATOTOBKM K OSK3aME€HaM M TIepPEHaBaThCs IS
UCIIONIb30BaHMS B KAOMHETaX.

Ha xaxnpnii Bun cnucanus ("Berxue", "YcrapeBume no conepxkanuro”, "YTepsHHbIE unuTaTensmu',
"XumieHne'") CoCTaBIsSeTCs akT B 2 JK3EeMIULIpaX, KOTOPBIH TOJAMUCHIBAETCS KOMHCCHEH H
YTBEP)KIACTCA IUPEKTOPOM MIKOJBL. OAMH SK3EMIUIAP aKTa MOIJICKUT XPaHEHHI0 B OHMOIHMOTEKe,
JPYroii mepeaeTcs moJ| pacicKy B OyXTraiaTepHio, KOTopasi MPOU3BOJIUT CIIMCAaHKE ¢ OanaHca IIKOJIbI
YKa3aHHOH B aKT€ CTOMMOCTH Y4eOHHKOB.

2.1.8. VYuder Bblmaun yueOHUKOB. brOnmmoTekapb BblAaeT y4eOHUKH KJIACCHBIM PYKOBOAMTENSM € 1 1o
11 xnaccel. KonndecTBo 5K3eMIUISIPOB BBIIAHHBIX YYEOHHMKOB OTMEYAeTCsl B OCOOOM TeTpagu Win
bopMmysipax ydarerocst. Y 4eOHHUKH BbLIAIOTCS yJaluMcs Ha TOI.

2.19. Kaxmas mkosia BeJIeT y9eT COCTOSIHUS 1 B KeHUs (poH10B B popmate DDV L.

2.2.AuBenTapu3auus ¢Gonaa yuedGHoOM JuTepaTypbl
2.2.1. Jlns npoBeIeHHUsI HHBEHTAPU3ALMH CO3/1aeTCs KOMHUCCHUS B COCTaB KOTOPON BXOMST:
- JIUPEKTOP LIKOJIBI;
- 3aMEeCTHUTENb JUPEKTOpa 110 aIMUHUCTPATUBHO-X03IHCTBEHHOH YacTu;
- 3aMeCTHTEeNh JUPEKTOpa 10 Y4eOHO-BOCIUTATEIHHONH paboTe, OTBETCTBEHHBIH 110
o0ecreyeHnIo yueOHO TuTeparypoii;
- meAaror-ou0IMoTeKaph MIKOJIbL;
- IpecenaTenb npodxroMa Kok,
- PYKOBOAMTEIH METOAMUYECKUX O0HETUHEHNH TIIKOIIBI.
2.2.2. IIprka3oM 1o IIKOJIe Ha3HAYaeTcss KOMHUCCHUS 110 MHBEHTapU3alliy.
2.2.3. YKa3bIBaIOTCsl CPOKH MPOBEJCHUS WHBEHTAPHU3AIMHA W Ha3HAYACTCS OTBETCTBEHHOE JIAIO 32
NPOBE/IEHUE NHBEHTapU3aIIH.
2.2.4. Komuccust OCymIecTBISIET CBEPKY (DOH/A CO CISNYIOIUMH TOKYMEHTAMHU:
- Knura cymmapnoro yuera 6ubanorednoro GhoHa yaeOHHKOB;
- AKTBI cicaHus (MCKITIOYEHHSI) yUeOHUKOB M y4eOHO-METOAUYECKUX TOCOOUI;
- JIOKyMEeHTBI, yIOCTOBEpSIOUIME BbIAAYY YYEOHHUKOB M Yy4yeOHO-METOJIMYECKHUX MOCOoOuit
YUTATEIISIM.
- Haknagnsle.
2.2.5. Ha ocHOBaHMU CBEpPKM COCTaBISETCS aKT O MPOBEACHWU WHBEHTAPU3AIMH OHOIMOTEYHOTO
dona yueOHUKOB OUOIUOTEKH.
2.2.6. Ha oCHOBaHHMM COCTaBJIEHHBIX aKTOB COCTaBJISETCS WHBEHTapHas Bemomocth 2.2.7. Ilo
UTOTaM MHBEHTAPHU3AIIUU COCTABIISIOTCS aKThl Ha CIIMCAHUE, U U3AAETCs MPHKa3 00 UTOrax.
2.2.8.Ha ocHOBanmm mpuKa3a 00 HWTOrax HWHBEHTApPW3AIIMH IPOBOJUTCA CIHUCAHUE Y4YeOHOU
JUTEPATYPHI C YKa3aHUEM MPUYUUH.



2.3.00ecneyeHHe COXPAHHOCTH O (POH/IA YUeOHOI JINTepaTypsbl

2.3.1.®oHa yueOHUKOB PaCcIoyIaraeTcsl U yUUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOHIA.
2.3.2.XpaHeHue y4eOHIMKOB OCYIIECTBIISIETCS COTIIACHO eHCTBYIOMMM MHCTPYKIMSAM MO OXpaHe
Tpy/a ¥ MOKapHOH 0€301MacHOCTH.

2.3.3. Yuer ¢oHga yueOHUKOB JOIDKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH, IPABUIILHOMY
(OPMHUPOBAHHUIO U HCITOJIE30BAHHIO.

2.3.4. CoxpaHHocTh (poHIa oOecreynBaeTCsi CO3JaHHEM ONTUMAIBHBIX YCIOBHH XpaHEHHS U
UCIIOJIb30BaHUs YICOHHKOB, a TAKXKE OXPAHOH MX OT IMOPYH U PACXUIICHUH.

2.3.5. OTBeTCTBEHHOCTh 3a OPraHM3ALMUI0 COXPAaHHOCTH (OHAA YUYEOHMKOB BO3Jaraercs Ha
pykoBoautenst OY u negarora-oudanorexaps (3aBeAyIOIEero OMOIMOTEKON).

2.3.6. OTBETCTBEHHOCTh 33 COCTOSIHME U COXPAaHHOCTH BBIIAHHBIX YIYCOHUKOB B TCUECHUE YIEOHOTO
rojla HECyT KJIACCHBIC PYKOBOJIUTEIH, YYHUTENSA-MPEIMETHUKH, POAUTENN OOydaromuxcs (Wi
3aKOHHBIC TPEACTABUTENH), 00yJaromuecs, noiabp3yromuecs GpoHaoM yueOHOU nutepatypsl. OHU
ke, IPU HEOOXOIMMOCTH, OCYILECTBIISIIOT PEMOHT.

2.3.7. B cnydae yrepu WM TOpYM ydeOHHUKA poAUTENN (JIMIa WX 3aMEHSIOIIME) BO3MEIIAIOT
HAHECEHHBIH YyIIep0 B COOTBETCTBHHM C JCHCTBYIOIIMM 3aKoHoAarenbcTBOM (cm.m. 2.3.8.5.2
[MonoxeHus).

2.3.8. FpaHI/IIIbI KOMIICTEHTHOCTH YYHaCTHUKOB pecajin3allun ITono:xenust

2.3.8.1. /lupexTop KOJIbI
2.3.8.1.1 KoopauHupyer AesSTeNbHOCTh BCEX YUACTHUKOB ISl peanu3aunu JaHHoro [lonoxenus.
2.3.8.1.2. OGecnieunBaeT yciaoBuUs sl XpaHEHUs! POHAA yueOHOM JTUTEPATYPHI.

2.3.8.2. KiaccHble pyKoBOAMTEIHM U yYUTENA-TIPeAMETHUKHI

2.3.8.2.1. HecyT OTBETCTBEHHOCTH 32 COXPAHHOCTh YU€OHUKOB B y4EOHOM TOAY:

- yUuTeINs NPeIMETHUKHU (TIOCTOSHHO B TEUEHHE rojia: MPUCYTCTBHE y4eOHHWKa HA KaXKIOM YPOKeE,
€ro COCTOSIHUE);

- KJIACCHBIE PYKOBOJUTENHN JIsi TIOJMYYEeHUs] y4eOHUKOB U3 (OHIA YIEOHOU JTUTEPATyphl: CBEPSIOT
CBOJIHYIO BE€JOMOCTh (’KypHaJl y4yeTa BblIauM Y4E€OHMKOB IO KJIaccaM) TMOJYy4eHHUS Y4eOHUKOB
00y4aromuMUCS TI0 TIPEAMETaM IO POCITUCH CO CIIUCOYHBIM COCTAaBOM KJIACCa, MEPECYUTHIBAIOT IO
KOJINYECTBY, CPABHMBAIOT HAUMEHOBAHUS YUYEOHHUKOB C Y4E€OHBIM IUIAHOM, CBEPSIIOT T'OJ M3/aHUS
y4eOHHKaA C BBIAHHBIM TI0 CTIACKY (TIPETSH3UH NPEAbIBISIOTCS B TEUCHHE TPEX JTHEW); Ha3HadaeT
«OMOIMOTEUHBINH CEKTOP» JUISI TPOBEPKH YUEOHUKOB B TEUCHHE MECSIIA.

2.3.8.2.2. CBoeBpeMeHHO HHOOPMHUPYIOT 3aB. OMOIUOTEKOM O BHIOBITUH YHAIIETOCS U3 IITKOJIBI.
2.3.8.2.3. KoHTpONMpYIOT CBOEBPEMEHHOE MOIY4YE€HUE U BO3BpAT yUeOHUKOB B OUOIHOTEKY.

2.3.8.3. Ilenaror-oudanorexkaphb (3aBeAywIuii 6M6IH0TEKOIH)

2.3.8.3.1. Hecer 0TBETCTBEHHOCTD 3a KOMILJIEKTOBaHHE, YU€T, COXPAHHOCTh U OOMEH y4eOHUKOB.
2.3.8.3.2. Opranm3yer paboty c¢ QoHIOM y4eOHUKOB, ero GopmupoBaHue, OOpPadOTKYy H
CHCTEMaTH3MPOBAHHOE XpaHEHHE; BHIJAUYy W NPHUEM YYEOHHKOB C HEIOCPEJACTBEHHBIM YYacTHEM
KJIACCHBIX PYKOBOJUTENIEH U MHAMBUAYAIBHO € ydaluMucs (B yueOHOM mpoliecce)

2.3.8.3.3. Bener y4er moctynuBliedl ydueOHOW JUTEpaTypbl M clucaHue (110 YCTAHOBJIEHHOMW Jyis
MIKOJBHBIX OHOIMOTEK (opme), obecreunBaeT MpPaBUIBHOE XpAaHEHHE M HECeT MaTepUaIbHYIO
OTBETCTBEHHOCTbH 32 COXPAaHHOCTh OMOINOTEYHOro (POHa YIEOHUKOB.

2.3.8.3.4. Bener pabory ¢ ydammmucs 1Mo OEpeXHOMY OTHOLICHHIO K Y4eOHOW IuTeparype,
IpeaynpexaaeT 00 UX COXPaHHOCTH M O BO3MEIICHUH yiiepOa B cirydae MOTepPH WIIH TOPYH.
2.3.8.3.5. IIpuHMMaeT B yCTaHOBJIEHHOM MOPSIIKE MEPBI K BO3MEILEHUIO YIep0Oa, MPUUNHEHHOTO 110
BHUHE YATATEJICH.

2.3.8.3.6. [lo mpurnameHuio KJIACCHBIX PYKOBOJIUTENIEH BBICTYNAET HA POJUTEIHCKUX COOpaHMAX
Ha 3J1000THEBHYIO TeMY (TI0 COXPaHHOCTH M OTBETCTBEHHOCTH).

2.3.8.3.7. [IpoBOUT COBMECTHO C «OHOIMOTEUHBIM CEKTOPOM» pelbl (4 pa3a B rojq) Mo MPOBEPKE
COCTOSIHHSI yY€OHUKOB.



2.3.8.4.0TBeTCTBEHHBIN 32 BbIIa4y JOKYMEHTOB BbIOBIBAIOIIHUX YYAILMXCS
2.3.8.4.1. KoHTponupyeT BO3BpaT JIUTEPATYPhl U Y4COHUKOB B OMOIMOTEKY (d4epe3 00XOJHOM JIHCT).

2.3.8.5.PoauTesn y4yamuxcs Kak 3aKOHHBbIE NMPEICTABUTEH 005I3aHBI:

2.3.8.5.1. Cneauth 3a COXPAaHHOCTBHIO TIOJYYCHHBIX YUYEOHHUKOB (TMPAaBHWIBHOE XpaHEHUE W
UCIIONIb30BaHUE YIEOHOM TUTEPATYPHI);

2.3.8.5.2. Bo3memarb B COOTBETCTBHMM C 3aKOHOM M Ha ocHoBaHuu IIpaBui mnosib30BaHUS
O6ubnmmorekoi ymepO, HaHECEHHBIH TOCylapcTBEHHOMY HMYIIECTBY, T.€. yueOHHMKaM u3 (oHIa
HIKOJIbHOM y4eOHO# JuTeparypbl (€clid TaKOBOE CIY4YUTCs), TaK KakK SBISAIOTCS 3aKOHHBIMU
IIPEJICTAaBUTENIIMU 00Y4arOILIErocs.

(Ocnosanue: 3axon «O o6ubnuomeunom oene» Poccutickas @edepayusi Dedepanvhulil
3akon «O o6ubruomeunom oeney npuuam Iocyoapcmeennoii Jymou23 wnosops 1994 2o0a (c
usmenenuamu na 3 urons 2016 2o0a) (pedaxyus, deticmsyrowas ¢ 3 okmsaops 2016 2ooa)

Cmamowsa 9. OmeemcmeenHocmy noavsoeamenel bubIUOmMeK

1. Tlonvzosamenu bubauomex 0653amsl COOIOOAMb NPABUILA NOTILIOBAHUSL OUOIUOMEKAMU.

2. Ilonvzosamenu oOubruomex, Hapywiuswiue npasuida NOAb306aAHUA OUOIUOMEKAMU U
npuyuHUgUIUe OubIUOmMeKam yuepb, KOMREHCUpyIom e20 8 pasmepe, YCMAHOBIeHHOM Npasuiamu
noNb306aHUsL  OUOIUOMEKAMY, A MAKdCce Hecym  UHYI0  OMEEeMCMEEeHHOCMb 8  CIYVUAsAX,
npedyCMOMPEHHbIX 0elCMBYIOWUM 3aKOHOOAMeNbCMBOM.

3. Bsamen ymepsHHbIX UMU UCHNOPHUEHHBIX YYEOHUKO8 NPUHUMAIOMCA Opyeue KHUU,
HeobXo0uMvle wWKoNe, Y4eOHUK 3AMEHAemcs pPAGHOYEHHbIM UIU 63UMAEMCs HOMUHANbHAS
CMouMocms yueOHUKa.

4. Ecnu y4ueOHUK YmepsiH UIU UCNOPHEH YYaAWUMUCA, pooumenu (iuya 3sameHsawujue)
gozmewaiom yuepd nymem npuodpemeHus pasHOYeHHo20 yY4eOHUKA.

2.3.8.6. ITosib30BaTes I y4eOHMKOB M y4eOHOM JIUTEepATYypPhbl HIKOJIbHON 0M0/1HOTeKN 00S13aHbI:
2.3.8.6.1. CoGmoiaTh NpaBuiIa MOJIb30BAaHUS IIKOJbHBIMU YU€OHHKAMU U y4eOHOMU JIUTepaTypoil.
2.3.8.6.2. bepeKHO OTHOCHUTHCS K TIPOU3BEICHUSIM ME€YATH:

- B TEUEHHUE CPOKA IMOJIb30BaHMs YUE€OHUK JOJDKEH UMETh IMPOYHYI0 OOJIOXKKY, 3aLIUIIAIOIIYI0 €ro
OT MOBPEXKICHUMN U 3arpsI3HCHUN;

- He OpocaTh yueOHUKH, HE OJIBEpraTh UX TpaHchOpMalnu;

- HE BBIPBIBaTh, HE 3arM0aTh CTPAHULIbI, HE BKJIAIbIBaTh B YUEOHUK IIOCTOPOHHUE ITPEIMETHI:
aBTOPYYKH, TMHEHKHU, KapaHAALIH U T.I1.;

- HE JenaTb B y4yeOHMKaxX IOAYEPKUBAHUS, NMOMETKHM KapaHJalloOM WU PY4YKOHW (IoIycKaercs
TOJILKO MOJIUCH YUeOHHMKA HA TUTYJIbHON CTpaHMLIE KapaHAALIOM W PYYKOi);

- 6epeub OT NomnagaHus BOJbl (HOCUTh YUEOHUKHU B OPTQEISIX);

- JIoMa XpaHUTh, YUCOHUKU B OTBEACHHOM JJIsi HUX MECTE, HEJOCTYITHOM JUIsl MAJIEHbKUX JIeTed U
JIOMAITHUX KUBOTHBIX, OTJAJICHHOM OT HCTOYHUKOB OTHS M BIIATH;

- He paboTaTh ¢ yUeOHMKaMHU TPSI3HBIMU PYKaMHU — 3TO HE TOJBKO 3arps3HUT Y4e€OHHK, HO U OyneT
ABIIATHCS EPEHOCUUKOM PA3IMYHBIX HHPEKINOHHBIX 3a00I€BaHUA.

2.3.8.6.3. Ilpu nony4yeHuH JOKYMEHTOB U3 (oHIa yUCOHUKOB:

2.3.8.6.3.1. YoenuThcs B OTCYTCTBUH JAC(PEKTOB, a IPU OOHAPYKEHUU TPOUHPOPMHUPOBATH 00 3TOM
KJIACCHOTO PYKOBOJUTENS U OMOIMOTEeKaps, IPUHATH MEPHI JUIsl PEMOHTA!

- peMOHT y4yeOHMKa (Kieika) mpousBoautcs kieem [IBA u Gymaroit, eciau 070K KHUTH TOTHOCTHIO
WIA YaCTHYHO OTOPBAH OT OOJIOXKKH (CYIIMTh KHUTY IOCIE KJIEHKU B Te€UEHHE CYTOK), 3aTeM, IpU
HEO0OXOIUMOCTH, IPOKJIEUTH MTPO3PAYHBIM CKOTUEM;

- pa3opBaHHbIC MJIM OTOPBAHHBIE JHCTHI, OTEPTHIE YIJIbI MPOKJIEUBATH MPO3PAUYHBIM CKOTUEM C
0o0enx CTOpOH; y4eOHHMK, OTPEMOHTHPOBAHHBIN HEKAYeCTBEHHO, BO3BPAILIAETCS AJi MOBTOPHOIO
PEMOHTA.

2.3.8.6.3.2.Ecnmn y4yeOHUK HE TOMJICKUT PEMOHTY — OOpaTHThCS B OHOIMOTEKY HE IIO3/IHEE
CEHTAOPA JUIs 3aMEHBI yUeOHMKA MM OTMETKU O HeloueTax. B KoHIle yueOHOro rojia mpeTeH3nuu o
HeJloueTax He IPUHUMAIOTCS, ¥ BUHA BO3JIaraeTcsi Ha 00y4aromerocs.



2.3.8.6.3.3. Pacriucatbcs B CBOAHOM BEJOMOCTH TOJTYYEHUS YUEOHHKOB 3a MOJTY4YE€HHBIE YUCOHHKH
(ucximouenue: oOywaromuecss 1—4  KJaccoB, CBOJHYIO BEAOMOCTb  TOTOBST KJIACCHBIE
PYKOBOIUTENN);

2.3.8.6.4. Bo3Bpariarh JOKYMEHTHI B IIIKOJIbHYIO OMOJIHOTEKY:

- B YCTaHOBJICHHBIE CPOKH (TpaduK clayn y4eOHHKOB B KOHIIE y4eOHOT0 roja Jjsi KaXJI0ro Kiiacca
(CpoKH OroBapHBaIOTCSl C KJIACCHBIMU PYKOBOJUTEISIMH UHIMBUYaIbHO); TPU BHIOBITUU PAaHbIIE
Cpoka o0y4eHHs — c/aya Y4eOHHMKOB KJIACCHOMY PYKOBOJIUTENIO (B MCKIIOYUTEIBHBIX CIydasx:
00J1€3Hb KJIACCHOT'O PYKOBOAMTENS WM JPYTUe YBaKUTEIbHbIC MPUUMHBI OTCYTCTBUS Ha pabouem
MecTe);

- HOBBIC (HEHCIIOJIb30BAaHHBIC) YYCOHHMKH, MOJYYCHHBIC B Hayaje Y4eOHOro rojaa, JOJDKHBI OBITh
C/IaHBI B OTJIMYHOM COCTOSIHUY;

- yueOHUKH, UCTIOIb30BaHHBIEC B yUeOHOM Mporecce 2-3 roja, - B XOPOIIeM COCTOSHUU;

-y4e0HHKH, UCTIOIb30BaHHBIE HECKOJIBKO JIET, B TOTPEOHOM COCTOSIHUM, aKKYPAaTHO MOJIKJICCHHBIE.
2.3.8.6.5. 3ameHATh y4eOHHMKH IIIKOJBHOW OWOMUOTEKM B Ciydae WX YTpaThl WIH TOPYA UM
PaBHOIICHHBIMH, JIMOO KOMIIGHCHpPOBAaTh yImepd B pa3Mmepe, YCTaHOBJIEHHOM IPaBUIAMHU
MOJIb30BAHUS IIKOJIILHON OMOINOTEKOM;

2.3.8.6.6. I1oMHOCTBIO PacCUUTATHCS CO MIKOIBHON OMOIMOTEKOM 10 OKOHYaHUN Y4eOHOTO TO/1a.

3. OcHoBHoIi GoH

3.1. Y4er ocHOBHOrO (poHaa

3.1.1. Enunuusl yyera:

OCHOBHBIC SIMHHUIIBI YI€Ta TOCTYIUICHUN U BBIOBITHS B OMOIMoTeuHOM (hoHIE:

- Ha3BaHHE — Ka)/I0€ HOBOE WJIM MOBTOPHOE U3JaHHE, APYTroil TOKYMEHT OTJIMYAIOIIHeCs OT

OCTaJIbHBIX 3arJIaBUEM, BBIXOIHBIMH JJAHHBIMU WJIH JPYTUMHU JIEMEHTaMU O()OpMIICHUS;

- DK3eMIUISIp — KaxJas OTAeNbHAas €IuWHUIA JOKYMEHTa, BKIo4aeMas B (oHI uiIn

BBLIOBLIBAIOIIAS U3 HETO.

OO6mas BenuuuHa POHJA YIUTHIBAETCS B DK3EMIUISIPAX M Ha3BaHUSX.

OCHOBHBIMU €MHUIIAMH yUeTa IEPUOIUKH SBIISIOTCS K3EMIUISP U Ha3BaHUE.

- JUTSl )KYpHAJIOB — DK3eMIUISIp (TOM, HOMEp, BBIMMYCK) U Ha3BaHWE M3JaHUS 3a BCE TOJABI €ro
MOCTYIUIEHUS B (DOHJI.

- JUIs Ta3eT — €IMHUIIEH yueTa, sBJISeTCS TOJOBOM KOMILIEKT M Ha3BaHUE T'a3€Thl 32 BCE TOJbI
MOCTYIIEHUS B (DOHJI.

EnununiamMu ydera (oHAa 3MEKTPOHHBIX U3JAHUH SBISIOTCA: IUCKETa W ONTHYECKHM THCK
(CD-ROM u MmynpTHMeIHa), a Tak)Ke Ha3BaHHWE: JUCK — MPHJIOKCHHE HE YYHUTBHIBACTCS Kak
OTJICIBHBIN IK3EMILISP, €CJIU MPEICTABISAET COO0H BKIAAKY(BIOKEHUE) B U3/IaHHUE.

3.1.2.Buabl ¥ NOPSIAOK yyeTa

OcymecTBisieTcs ABa BHJIa y4eTa OCHOBHOTO (poHAA: MHAWBUIYaIbHBIA M cymmapHsblid.[lpu
ydeTe TMOCTYIUICHUS JTOKYMEHTOB B (DOH/I BBIJACISIOTCS JOKYMEHTHI BPEMEHHOTO XPaHCHHUS,
KOTOpBIEC HE cTaBsTcs Ha Oananc. K HuM oTHOCsTCS Oporurtopsr: (06beM 10 48 ¢); mucToBKH (00beM
10 4 ¢); KaJleHJapy; IIakaThl; METOIUYECKUE pa3pabOTKU; MpOrpaMMbl; MaTepuabl, MoAJIekKallue
Moclie CIUCAaHUS pa3faue ydJaluMmMcs U TenaroraMm (IOKyMEHTBl OuOIMOTeKa OmpeienseT
CaMOCTOSITEIIBHO).

3.1.2.1. CymmapHblii y4éT

CymmapHOMY y4eTy MojuiexaT Bce BHJIbI JOKYMEHTOB (Kpome raser). IlpousBogurcs yuer,
MapTUSMHU 110 OJTHOMY COTPOBOJUTEIHHOMY JOKYMEHTY (cueTdakTypa, HaklaaHas, akT).B cmydae
OTCYTCTBHSI COIPOBOAUTEIBHOTO TJOKYMEHTA COCTABIISETCS aKT IMpuema.

®DopMoif CyMMapHOTO Yyd4eTa SBISETCS KHHTa B TPAAUIMOHHOM WJIM MAaIIMHOYHTAEMOM
Buje. «Kuura cymmapnoro yuyera (KCY) cocrout us 3-x yacreii:

- gacth 1 — «[loctynnenue B poHI»;

- yacThb 2 — « BeiObITHE U3 PoHIAN;

- gyacTh 3 — « Utoru asmxenus Gpoumgay.

3anuce B KCVY Begercs ¢ MOMEHTa TMOCTYIUIGHMsT B OMOJMOTEKY TIEpBOM MapTHH
JIOKYMEHTOB.



CBeneHHs O MOCTYNUBUIMX B OMOMMOTEUHBINH (HOHI TOKyMEHTax (UKCHpyroTcs B 1-if yactu
KCY « Ilocrynnenue B ¢oHI» B MOKa3aTesAX: jJaTa U HOMEP 3allUCH, UCTOYHHUK IMOCTYIJICHUS,
HOMEp M /WM JaTa CONPOBOAUTENIBHOTO IOKYMEHTAa, KOJWYECTBO MOCTYMUBIIMX JOKYMEHTOB
(Bcero, B TOM u4HuCle, MO BHUAAM, COAEP)KAHUIO), CTOMMOCTb HPUOOPETEHHBIX JOKYMEHTOB.
Hywmepanus 3anuceit u3 roga B roJl IpoAoHKaeTcsl.

Ha nepuoanyeckue u3ganus, MOCTYNUBIINE 110 MOAIKUCKE, OIUH pa3 B I'OJ COCTABIIAETCA aAKT,
Ha ocHoBaHMU koTtoporo B KCYVY 3ammchiBaeTcsi KOJIMYECTBO MOCTYNUBIIMX KYpHAJOB / B 3K3. U
Ha3B./ M UX paclpelesIeHUe M0 COIEPKaHUIO.

CrouMocCTh XKypH@JIOB HE YKa3blBaeTCs. AKT Ha IOCTYIUIEHME NEPUOJNYECKUX W3AAHUN B
OyXrajaTepuio He CAAI0TCA.

CBeneHus O BBIOBIBIIMX M3 OMONMOTEKM JOKyMEHTax oOTpaxkaroTcs, Bo 2-ii wactu KCVY/
HyMepaLus 3anuceil u3 roja B roj npojoipkaercs ( rpaga 2 - Ne akra 1o nopsiky)/, ¢ ykazaHueM
npuuuH uckimouenus ( «llepenano», «Cnucano no BETXOCTU» U T.I1.).

[Toctyminenne MUKpoQOPM, 3IEKTPOHHBIX M3JaHUNH Ha MalMHOuuTaeMblx Hocuressx( CD-
ROM u mynprumenua, nuckera) orpaxaercst B nepoil yactu KCY ¢ ganpHeiei netanuzanuei
10 BUJIaM JOKYMEHTOB.

3.1.2.2. UnauBuaya IbHbIN y4eT

MuauBuayalbHBIA y4eT KaXJOro JSK3eMIULIpa JOKYMEHTAa WIM KaXIO0ro Ha3BaHUS
JIOKYMEHTa IPOU3BOJUTCS C MOMOILIBIO METOJOB HMHBEHTAPU3ALMU C IPUCBOCHUEM JIOKYMEHTY
MHBEHTAPHOI'0 HOMEpa WM PErucTpaluu JOKyMEeHTa 0e3 MPUCBOEHHUsS eMy MHBEHTapHOro HOMeEpa.
WHauBUyalbHBEII HOMEP 3aKperuisieTcs 3a JIOKyMEHTOM Ha BCE BpEMs ero HaxOXAEHUs B (oHIE
O6uOIHOTEKH.

dopmMamMH MHIMBUIYaJIBHOIO y4yeTa JOKYMEHTOB SIBJISIIOTCA KHUXHAasl (MHBEHTapHas KHUTA),
KapToyHasi (KapTouka YYeTHOrO Karajora), >KypHal Yd€ra HEeTPaJAMLUOHHBIX HOCUTENIEH
uH(pOopMaLUH.

@DopMbl HHIUBUAYAJILHOTO Y4eTa JOKYMEHTOB B 0053aTeIbHOM HOPSIKE TOJDKHBI COAEPIKaTh
CIeyIolllMe TOKa3aTeNn: Jara 3alicy, WHBEHTapHbIM HOMEp, aBTOp M 3arjiaBHe, TOJ HW3JIaHus,
[IEHa, HOMEp aKTa BHIOBITHS.

B npumeuanum ykasbIBaeTCs HaJlMuWe€ M BUJ MPWIOKEHHUS K OCHOBHOMY JOKYMEHTY.
WunuBuayansHelii yuetr usganuii, ABJl, Mukpodopm™, 35IeKTpOHHBIX M3JaHUN OCYIIECTBISIETCS B
OTJIENbHOM JJIs1 KaXKA0ro BuAa (popMe MHIUBUIYATbHOTO yYeTa.

JIOKyMeHTBI, 3alIMCaHHbIe B MHBEHTAPHYIO KHUT'Y, OTHOCSATCS Ha OajaHce IKOJIbI.

WHBeHTapHbIE KHUTH XPaHATCS B OMOIMOTEKE OCTOSHHO.

CrpaHuIbl B UHBEHTAPHOI KHUIe HyMepyloTcs. TUTYIbHBIN JIUCT U €0 000pOTHAsi CTOPOHA B
HyMEpalLHIO CTPAHUIL HE BXOAUT. Ha ka0l cTpoUke aesiaeTcs oaHa 3anuch. IHBEHTapHbIE KHUTH
MUMEIOTCS JIBYX BHJIOB.

Kaxaplii 3K3eMIisip JOKYMEHTa, MOJUIeXAallUui WHBEHTapHU3alliM, 3alliChIBaeTCs B
WHBEHTapHYIO KHUTY U TOJIY4YaeT OTAEIbHBIN, JIMIIb €My IPUCBOECHHBIN HOMED.

Homep mpocrtapnsieTcss Ha KaxJ0H CTpOYKE MHBEHTAPHOM KHUTH, BO H30ekaHHE OIIMOOK
HOMEp NPOCTABIIAETCA A0 3alIUCH U3JIaHUSI B MHBEHTAPHYIO KHUTY.

HeoOxoaumble A1 3alIUCH B MHBEHTApHYIO KHUTY CBEIECHUS O KHUIe OepyTCsl C TUTYJIBHOTO
JINCTA, HEAOCTAIOIINE CBEEHUS — U3 BBIXOAHBIX TAHHBIX.

B rpade «OTmeTkn o mpoBepke» BO BpeMs MPOBEPKH OMOIMOTEUHOro (OHIA YCIOBHBIMHU
3HaYKaMH OTMEYAeTCsl HAIWYHMe WM OTCYTCTBUE JAHHOTO U3JAaHMd B (hoHME; 3TH 3HAYKU JUIs
Ka)KJ0ro rojia MPOBEPKH JIOJKHBI OBITH Pa3HBIMU O LBETY UM U300paKEeHUIO.

B rpade «ABTOp M 3arnaBue» NpUBOAUTCS (paMuiIMs aBTOpa U 3arjiaBue U3JIaHHs.

Wuunuanel aBTOPOB HE YKa3bIBAIOTCS; MIPH HAJUYMU JABYX aBTOPOB Yepe3 3aMATYH0 MUIIYTCS
damunun 000uX; MPH HATHMYUU TPEX aBTOPOB MUIIETCS (HaMUIIMS MEPBOTO C YKA3aHUEM «HU Jp.»;
IpY HaJIWMYUMU 4YeThIpEX W Oojiee aBTOPOB HM3JaHME  3alHUCBIBAeTCS IMOJ 3arjaBueM. Mexay
(damumeil aBTopa M 3ariiaBueM He CIeyeT OCTaBIIATH CBOOOJHOIO MPOMEXYTKA HIIM CTaBUTh THPE.
He cnenyer taxke 3akiroyaTh 3arjlaBU€ B KaBBIYKU. 3aIVIaBHE, COCTOAINEE W3 HECKOJBKHX CJIOB,
pasperraercsi COKpamarb, HO Tak, 4YT00bl MOYXKHO OBLTIO MOHATH €ro CMbICI. [IpH 3anucu JIMHHOTO
3arnaBus (Oojiee 5 CIIOB) 3ammCBIBAIOTCS TiepBbie 2-3 cioBa. OO0s3aTENhHO YKa3bIBAIOTCS
NOPSIIKOBbIE HOMEPA TOMOB, YAaCTEH U BBIITYCKOB.



[Tpu 3anucu Ha OAHOM CTpaHUIE AyOJIETOB OJHOTO M TOTO XKe JOKYMEHTA MM MHOTOTOMHOTO
U3JIaHUS C OJHHUM 3arjlaBUeM B MOCIEAYIOUINX CTPOKaxX Ipadbl CTaBAT KaBBIYKU U YKa3bIBAIOT (TIPU
3aMmrCcH MHOTOTOMHBIX U3JaHHH ) TTOPSIKOBBI HOMEP TOMA.

B rpade «l'on uzganus»y ykas3blBaloTCA JBE MOCIEAHHUE LUQPHI Tofa BbIX0AA, TOKYMEHTa B
cBeT. Ecnim OHO BBINyIIEHO B APYroM BEKe, TOTJA TOJl JOKYMEHTA MUIIETCS MOTHOCTHI0. [lpm
3alliUCH Ha OJHOM CTpaHWIIE WHBEHTAPHOW KHUTM NPOU3BEIEHUN C OJHUM TOJIOM H3JaHHs, B
MOCIIEAYIONIUX CTPOKAX Tpadbl CTABATCS KaBBIYKH.

I'pada «llenay, paznenena Ha ase noarpadbl: pyonn u koneiku / 47.00/

B rpade, B koTopoMm oopmIIEHO UCKITIOYCHHE JAHHOTO IOKYMEHTa, YKa3bIBalOT HOMEP aKTa,
U 4epe3 THpe — MocyieqHue J1Be UG Pl O] €r0 cOCTaBlieHus, HanpuMep:« 4-07».

B rpade «lIpumeuanus» ykKa3bIBAIOT HCIPABICHHE OMIUOOK, JOMYIICHHBIX MPH 3alHCU B
WHBEHTapb, pPa3HOTO pojia cepbe3Hble ae(eKThl, OOHapyKEHHbIE B JIOKYMEHTE; OCOOCHHOCTHU
HaubOosee MEHHBIX W3MaHuWid. lcmpaBlieHHbIE OIMMOKHM JOJDKHBI OBITh 3aBEPEHBI I1E€aroroM-
OubauoTeKapeM U TUPEKTOPOM LIKOJIBI.

Kaxnplii JOKYMEHT 3alMChIBa€TCS Ha S3bIKE OpUTMHANA YEpHWIAMH (MacTOM) YEpHOro
(cuHero) nBera. 3amycH B MHBEHTAPHOW KHUTE CIEAYET MPOU3BOAUTH aKKypaTHO, Pa300pPUMBHIM
MTOYEPKOM.

Bpoutopsl 1 nepuoanuecKkre U3JaHus B MHBEHTApHbIe KHUTH HE BHOCSITCSL.

[Tocme mpuemMa NApTUW KHUT W €€ CYMMAapHOTO U HWHIUBUAYAIBHOTO YydYeTa Ha

COIPOBOJUTENILHOM JIOKYMEHTE (HaKJIa[Has, akT) Jeiaercs 3anuch: «KHUTU B KOJIUYECTBE .. ... IK3.,
Ha CyMMY.....py0. ..... KOII. IIOJIy4eHbl U 3alMCaHbl B KHUT'Y CyMMapHOro yudera mo Ne ..... B Tom
qyclie NPUHATHI Ha OajaHc ..... 9K3. Ha cymMMmy.... C 3amUChI0 B MHBEHTApHYIO KHHUTY 3a Ne

....Kpome Toro, mosy4eHo ....’k3. TOKYMEHTOB BPEMEHHOT'O XpaHEHHUSI HA CYMMY..... py0. ....KOIL.,
HE TMOJAJeXallue IOCTaHOBKe Ha OamaHc, nara, noAmnuch». OpUTrHHANT COMPOBOJUTEIHLHOTO
JIOKYMEHTA IepeaaeTcs B OyXrajaTepuro, a Konus ocTaércsl B OubnuoTexe.

3.1.3.Uck/r0ueHne 10KyMeHTOB

3.1.3.1. IlepeyeHb NPUYMH MUCKJIOYEHUS JOKYMEHTOB U3 (poHaa:

«BETXOCTh ((hU3HUECKUN U3HOC), N€(PEKTHOCTh, YCTAPETIOCTh MO COAEPKAHMIO, TyOIETHOCTD,
HEeMpO(PUIBLHOCTD, yTpaTa( C yKa3aHHEM KOHKPETHBIX 00CTOSTENbCTB YTpaThl: Mpomaxa U3 (HOHI0B
OTKPBITOTO JOCTYIa, yTeps YHWTATEeNsIMH, XWIICHWE, B pe3ylbTare O€ICTBHH CTUXHIHOTO W
TE€XHOTE€HHOI'0 XapaKTepa, 0 HEYCTAaHOBJIEHHBIM MPUYHMHAM /He0cTaua/)».

3.1.3.2. OpopmiieHne BBIOBITHSI JOKYMEHTOB U3 0u0JM0TeYHOro oHa

BeiObITHE TOKYMEHTOB M3 (poHAa odopMisieTcss akToM 00 MCKIIIOUEHMH M OTOOpakaercs B
«KHnre cymmapHoro ydera» u B popMax HHIUBUAYATBHOTO yueTa (hoH/a.

B kaxaoMm akre GUKCUPYIOTCS CBEJEHMS O JOKYMEHTaX, HCKII0UYaeMbIX

M0 OJHOW TMpUYUHE: BETXOCTh((DU3MUECKUN H3HOC),1e(DEeKTHOCTh, YCTApPENIOCTh IO
COJIEpKaHHUIO; JTyOJIEeTHOCTh, HEMPO(UIBHOCTD, yTpaTa (C yKa3aHHMEM KOHKPETHBIX OOCTOSTENILCTB
yTpaThl: Tpomaxa u3 (OHIAOB OTKPHITOTO JIOCTYIA, yTeps UYUTATEISIMH, XUIICHUE, B pPe3ybTare
OeICTBHI ~ CTUXMHHOTO M TEXHOTEHHOIO XapakTepa, M0 HEYCTAaHOBJIIEHHBIM MpPUYUHAM
/HemocTayda/)y.

AKTBl Ha CIHCaHWE JIOKYMEHTOB BH3MPYIOTCS  WHBEHTApU3AI[MOHHONW KOMHCCHEH IO
COXpaHHOCTH (POHIOB. 3aBU3UPOBAHHBIE aKThl YTBEP)KIAIOTCS JTUPEKTOPOM IIKOJIBI.

K akTy npunaraercs CIMCOK JOKYMEHTOB, TIOJUIEKAINX CIIMCAHUIO.

Ha ocHoBaHMM akTOB 00 HCKJIIOUEHUHM KHHUT OyXrajatepusi CHUMaeT ¢ OanmaHca OUOIMOTEKH
CTOMMOCTbH BBIOBIBIINX JJOKYMEHTOB.

[Tpu BBIOBITUM M3AAHMI, HE COCTOSALIMX Ha OanmaHce OMOIMOTEKU (MEPHOAMKA, OPOIIIOPHI U
T.I1.), COCTABJISIETCS KT, KOTOPBIN B OyXTaJTepHIO HE IepeIaeTCsl.

KonmdecTBO TOKYMEHTOB, CIIMCAHHBIX IO 3TOMY aKTy, BBIYMTAETCS M3 OOIIETO KOJINYECTBA
JTIOKyMEHTOB, 3anucanHbiX B KCY (uacts 3.MToru apmxenus 6ubanoredHoro GoHma).

JIOKyMEHTBI, IPUHATBIE OT YUTATENel B3aMEH YTEepsHHbIX, pukcupyrorcs B «Terpanu ydera
KHUT U JIp. JOKYMEHTOB NPUHSATHIX OT YATATEIeH B3aMeH yTepsHHBIX». Ha OCHOBaHMU ClIETaHHBIX B
HEll 3amMcedl COCTABIAIOTCS aKThl HAa IOCTYIJICHHE W BBIOBITHE, KOTOPBIE PErMCTPUPYIOTCS B
cootBeTcTBYyOmUX yacTsax «KCY oubmuoreunoro Gpoumga»



JIOKyMEHTBI, UCKITI0YaeMble, KaK HEMpO(HIbHbIE U yONeTHbIE, MOTYT OBITH 0€3BO3ME3THO
nepeIanbl B MOPSAKE KHUTOOOMEHA B Ipyrue OMOJIMOTEKH 110 aKTy.

CBenenus o0 BBIOBIBIIMX M3 JecTByomuXx (OHAOB  OMONMOTEKM JIOKYMEHTax
PETHCTPUPYIOTCS B COOTBETCTBYIOIIMX rpadax Bropor yactu KCVY / ¢ ykazaHWeM NpHYUHBL/.
WNudopmanrs o BBIOBIBUIMX JOKYMEHTAaX OTPaXaeTCsl BO BCEX YUYETHBIX (popmax, KaTajorax,
MHBEHTApHBIX KHHUTaX.

Crucanue JOKYMEHTOB, COCTOSIIIMX Ha OyXraJTepckoM ydere, NpPOM3BOIUTCI C
MIPUMEHEHUEM IePEOIICHOYHBIX KO3(PDHUIIUEHTOB, /eciu (GOoHI ObLUT TEPEOIICHEH/ .

3.2. HuBeHTapu3anusi 6u0uoTe4uHOro GoHaa

3.2.1. VuBentapuzanus O0MOIMOTEYHOrO (POHAA IIKOJIBI OCYIIECTBISIETCSC LENbIO0 KOHTPOJS HaJ
COXPaHHOCTHIO U (P (HEeKTHBHOCTHIONCIIONB30BAHUS JOKYMEHTOB.

3.2.2. HWuBeHtapuzanus OUONIHOTEYHOTO (OHAA MPOBOAUTCA MOTPEOOBAHUIO aIMUHHCTPALUU
IIKOJIBL.

3.2.3. VHBeHTapu3alMOHHAsl BEIOMOCTb COAECPXKUT HAUMEHOBAHWE OCHOBHBIX CpEICTB, HaTy
NpUOOpETEeHNs, MHBEHTAPHBIH HOMEP,KOJIMYECTBO, CTOMMOCTh €MHUIIBI JOKYMEHTa, CyMMapHas
CTOMMOCTH IOKyMEHTOB OMOIMOTEYHOTO (hOHTA.

3.2.4. luBeHTapu3aIOHHAS BEJOMOCTh TPUMEHSETCS IPU OTCICKUBAHUHU LIEJIEBOTO
UCIIOJIb30BaHUsl OMOIMOTEYHOTO (POHIA.



